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  De La Salle Santiago Zobel School
      Ayala Alabang Vilage, Muntinlupa City, Philippines
(Club Name) 
CONSTITUTION 2013-2014

Introduction: 


This is the constitution of (Club name) of De La Salle Santiago Zobel School. The officers, with the help of their moderator/s, made the content of this document based on the Guidelines for Clubs set by the Student Clubs and Activities Office. 

PREAMBLE


We, the students of  De La Salle Santiago Zobel School, imploring the aid of Divine Providence through the intercession of Saint John Baptist De La Salle, in order to develop students to their fullest potential by guiding and uniting each individual to form uniform goals for the betterment of the student body, do hereby ordain and promulgate the Constitution. 
Article I

NAME OF CLUB
Section 1  
This club shall be known as __________________________________. 
Section 2 
(You may or may not include other information about the name.)
Article II

RATIONALE
___________________________________________________________________

___________________________________________________________________ 

___________________________________________________________________
Article III

AIMS AND OBJECTIVES

Section 1

Section 2

Section 3

Article IV

MODERATOR 

Section 1 
The moderator shall be a member of the faculty or any qualified school personnel of  De La Salle 




Santiago Zobel School.
Section 2 
The moderator 


2.1 
Shall act as the principal adviser to the (Club Name) to ensure its welfare

2.2 
Shall strictly guide the club members and its officers regarding matters that need advice

2.3
Shall follow the guidelines and functions of club moderators
Article V

MEMBERSHIP
Section 1 
All members shall be from (level/s) _________________. 

Section 2
(Club Name) is composed of (number of members).
Section 3
Each student shall permanently be a member of this club after the third 
meeting of the first term.

Section 4
The members must work with the utmost of their ability and strive for the betterment of the Church, society, 




school and student body.
Section 4 
They must follow all the rules and regulations of the school.

Section 5
They must be able to attend all club meetings unless it is due to some unavoidable circumstances.
Article VI

CLUB OFFICERS
Section 1 
The officers of the (Club Name) shall consist of the President, Vice-president, Secretary, Treasurer, P.R.O. and the 


Sgt. at Arms.
Section 2  
All officers must be empowered and be given tasks by the moderator.
Section 3
The officers shall serve for a period of one year.
Section 4  
Election of officers shall be held after the third meeting of the school year.  
Section 5   
Officers may be elected by a simple majority vote handled by the moderator.
Section 6
A club officer is not allowed to handle major position in other club or school organization.
Section 7 
Any elected officer may be suspended or impeached from office for any of the following 
grounds based on a 


deliberation of the officers and the moderator. 

6.1 Violation of school rules and regulations and of the Club By-laws 

6.2 Neglecting duties


6.3 Abuse of authority

6.4 Three (3) unexcused absences
6.5 Six (3) unexcused tardiness

6.6 Unauthorized letters and activities

6.7 Other violations not mentioned and yet to be decided upon 
Section 8
Any officer may resign from their respective office with a valid reason through a formal letter submitted to the 


moderator and the SCAO Head, however, the moderator has an option to reject the said resignation. 

Section  9
Vacancies in office shall be filled by special election to be handled by the moderator.
Section 10
The club shall elect a more active member who can  perform the duties effectively and 





religiously.
Article VII
DUTIES AND FUNCTIONS OF THE OFFICERS
Section 1
PRESIDENT

1.1. Helps the moderator  in planning the activities of the club
1.2. Implements policies and plans in the club
1.3. Presides over club meetings and supervises all legitimate club activities

1.4. Coordinates and serves as “feedback officer” of the SRCC & SJB for the club
1.5. Represents the club in the Council of Presidents
1.6. Assists the moderator in maintaining order, discipline, and harmony in the club

1.7. Acts as a role model in exemplary behavior and good academic standing in the club
Section 2         VICE-PRESIDENT
                             2.1. 
Helps the moderator in planning and implementing activities of the club

2.2. 
Performs the job of the president in case the president is absent due to unavoidable circumstances 

2.3.
Heads the outreach, in-reach or civic activities with the active participation of the club 




officers and members. 

2.4 
Works  hand-in-hand with the Social Action Office as well as the Campus Ministry 




Office regarding related activities
2.5 
Performs such other duties and functions 
2.6         Acts as a role model in exemplary behavior and good academic standing in the club
Section 3
      SECRETARY

       3.1 
Helps the moderator  in planning and implementing activities of the club
3.2
Takes down minutes of the meeting or records the activities of the club every meeting and file them in 


the club portfolio
3.3 
Helps the moderator in keeping all pertinent documents of the club in the club portfolio

3.3. 
Submits club portfolio every term to Student Clubs and Activities Office
3.4
Keeps an up-to-date record of attendance of officers and members in meetings and other 
activities in 


which they are expected to take part 
3.5
Shall perform all secretarial duties as certification of official documents, paperwork, letter writing, and the 


like
3.6
Assists the president in maintaining order in the club
3.7
Performs other duties related to his/her office and functions 
3.7
Acts as a role model in exemplary behavior and good academic standing in the club

Section 4        TREASURER
                             4.1

Helps the moderator  in planning and implementing activities of the club

4.2
Ensures the safekeeping of funds in cooperation with the school’s Finance Department 

       4.3
Keeps record of donations 
       4.4         Facilitates in creating a club logo

4.5 
Assists other officers in keeping order and discipline in the club

4.6
Performs other duties related to his/her office and functions 

4.7
Performs special functions that maybe assigned to him/her which are club, year level or SRCC related

4.8
Acts as a role model in exemplary behavior and good academic standing in the club
Article VIII
REGULAR/SPECIAL CLUB MEETING

Section 1
Club period for Grade School shall be at _____________________ every first three Tuesdays of a month.
Section 2
Club period for High School shall be at ________________ every first three Thursdays of a month.
Section 3 
Special meetings may be called by the moderator with proper information with Academic Services Department (if it is after class hours).
Article IX  
AMENDING AND RATIFYING CONSTITUTION
Section 1     The Constitution may be amended at a regular meeting by a 2/3(67%) majority of the members present.  
Section 2    Amendments of the Constitution may be made anytime as long as it is deemed necessary by the members, club officers and the moderator/s. 
Section 3     The Constitution must be ratified by a 3/4(75%) vote of the members present at a regular meeting.
Article X

Validity 


This constitution shall take effect immediately upon the acknowledgement of the club officers, noted by the club moderator/s and the SRCC Adviser.
(CLUB NAME)

CLUB OFFICERS

We, the officers of (CLUB NAME), do hereby acknowledge the Constitution 2014-2015. We shall follow it strictly and religiously, fully aware of the consequences of violating its regulations and provisions. 

So help us, God. 

President
Vice-President




Secretary 


Treasurer 



Noted by:



________________________________

Club Moderator/s

Noted by:
Mr. Jesus Sulit
SRCC Adviser & Asst. to the SCAO Head
Ms. Llewelyn S. Embudo 

Student Clubs and Activities Office Head
Approved by: 

Ms. Evangeline De Peralta 

Lasallian Formation and Mission Department Director 
�








